Pulling Reports on EthosCE

Once you are made an administrative member of an activity, you are able to pull reports for the evaluation
and users completed.

3¢ Enrollment Data:

0 Follow the link to the activity you are retrieving data for.
- This was sent to you via email.

0 At the top of the page, click “Enrollments” on the menu bar:
- This is where you’ll find all the learners who have enrolled/registered for this training.
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3¢ Completion Status Data:

0 Follow the link to the activity you are retrieving data for.
- This was sent to you via email.

0 At the top of the page, click “Course Reports” on the menu bar:
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o The “Overview” tab will list all those who have access the site and the status they are currently
in on the activity (i.e. the .ppt training, or Complete)
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0 To download these reports, navigate to and click on the orange “CSV” button in the
lower lefthand corner of the screen:
- An Excel spreadsheet will automatically begin downloading
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o The “Dashboard” tab gives an even deeper breakdown of learner data:
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